TU’KWAHONE  NEWSLETTER

Burns, Oregon April 13, 2020

ATTENTION: Wadatika Health Center

Burns Paiute Tribe

New Procedures For Clinic Appointments

100 Pasigo St.

Barbara Rothgeb, Nurse Practioner, will be seeing patients at
Burns, OR 97720

541.573.8016 Wadatika Health Center (WHC) again starting Wednesday, April 1,

TRIBAL COUNCIL CONTACT: 2020. To follow recommended COVID-19 prevention measures

Chairman - Cecil Dick WHC will keep the clinic doors locked to prevent unnecessary ex-

541.589-.5264 )
posure to community members and staff. If you need to see the

Burns Tribal Chief of Police

Nurse Practioner you must call WHC to make an appointment by calling

Alan Johnson—541.589.1030

Family & Children Services. / ICWA 541-573-8050. Depending on your medical need you will be able |

Jody Richards—541-573-8005
Y to be seen by video or talk to her by telephone conservation. If

Domestic Violence / Assault-

) necessary, the Nurse Practioner will refer you to the health depari-
Teresa Cowing, 541.573.8053 /
541.413.0216

ment in town or to Harney District Hospital.

Police After hours:

Call Hamney County 911 Burns Paiute Tribe Community

Non —emergency 541.573.6028 March 16, 2020

Due to the novel coronavirus (COVID—19)

Tribal departments/buildings/facilities will be closed with staff
working remotely from home, indefinitely. Office phones will be for-
warded to staff cell’s or landlines, this is to prevent unnecessary
exposure to both the community members and staff. Staff will be
available by phone during their normal work schedule (8:00 am—
5:00 pm).

Thank you for your understanding!

Charisse Soucie

Interim General Manager




BURNS PAIUTE TRIBE
Job Announcement

Job Title: General Manager

Department: Burns Paiute Tribal Council

Reports to: Burns Paiute Tribal Council

FLSA Status: Full time/permanent (+ benefits after probationary period)

Opens: Feb 26, 2020

Closes Open until filled (1% consideration given to applications received by March
26', 2020)

Salary: $80,000-$110,000.00 DOE

POSITION OBJECTIVES:

The General Manager (GM) provides the planning, organization, coordination, monitoring, and
direction necessary to ensure effective administrative operations and programs of the Burns
Paiute Tribe (BPT) based on existing Tribal goals, strategies, and objectives, within compliance
with all applicable Tribal and Federal policies, regulations, and procedures. Furthermore, the
GM ensures the organization’s structure (table of organization) properly aligns with these goals,
strategies, and objectives, including all related Human Services and program delivery
requirements. Finally, the GM ensures that the staff is competent and receives any-and-all
necessary training required to effectively do the work required by their jobs. It is the GM’s
responsibility to maintain the highest service level possible within the staffing and financial limits
o the BPT.

MAJOR DUTIES AND RESPONSIBILITIES:

1. Ability to promote the Burns Paiute Tribe's mission, vision, values, goals, and objectives
in order to establish unity amongst staff. Must be able to provide constructive assistance
in the resolution of interpersonal and interdepartmental misunderstandings, conflicts, etc.

2. Ensure development and any appropriate and necessary updating of a five-year
strategic plan for the BPT and gain Council approval of the plan.

3. Coordinate the development, understanding, support, updating, and evaluation of annual
tribal goals, strategies, and objectives based on the Council-approved BPT Strategic
Plan.

4. Periodically evaluate and make necessary changes in the organization structure and
operations to ascertain proper alignment with Tribal goals, strategies, and objectives.
Ensuring that all staff is trained, competent, and effectively working to pursue and meet
thee goals, strategies, and objectives.

5. Knowledge and understanding of the meaning and significance of Indian Treaties,

- federal Trust responsibilities, Tribal-state relations, Tribal Self-Determination and
sovereignty with the ability to work harmoniously with the Burns Paiute Tribal community
and workforce.

6. Continuously evaluate tribal policies, regulations, and procedures. Propose and make
any needed changes after gaining Council approval as appropriate.

7. Ensure preparation and gain approval for an annual tribal budgetary process and budget
sufficient to pursue and meet tribal goals, strategies, and objectives, including making
any needed changes in and/or complying with associated policies, regulations, and
procedures.

8. Provide oversight and general supervision to all departments by working collaboratively
with 2™ level managers to prepare and implement operational and program budgets
plans.

TC approved 26 February 2020



9. Monitor compliance with all applicable tribal and federal policies, regulations, and
procedures. Take corrective action as may be necessary and appropriate.

10. Assist staff in identifying funding resources for tribal programs and services, including
capital projects and enterprises that align with the strategic direction of the BPT.

11. Oversee and provide guidance for the preparation, submission, negotiation,
implementation, and monitoring of grants, contracts, and cooperative agreements
between the BPT and other entities. Ensure that all grants, contracts, and cooperative
agreements are managed in compliance with applicable tribal and federal policies,
regulations, and procedures.

12. Oversee the planning, development, and completion of all capital projects, including land
acquisition.

13. Oversee and provide guidance in managing employee performance and other personnel
matters in accordance with the Employee Policy Manual, Tribal Governance Law, the
Constitution of the BPT, and applicable federal laws, regulations, and guidelines.

14. Organize and hold regular, semi-annual work sessions (or more frequently if needed) to
inform and keep Council members reasonably and formally up to date on tribal strategic
issues, goals, achievement, the status of projects, and other information needed to help
ensure the quality of their deliberations and effectiveness of their decisions.

15. Ensure provision of needed support services to the General Council and Tribal Council,
including any Council-appointed committees.

16. In coordination with the Tribal Council, help ensure and support the development of
appropriate and needed relationships with other tribes, government agencies, and
organizational entities.

17. In coordination with the Tribal Council, serve as an official spokesperson (Point-of-
contact) to the media regarding tribal plans, events, issues, etc. Ensure that any staff
authorized to have media contact are adequately informed about the topic to be
addressed and can communicate effectively.

18. Perform other duties as may be prescribed by the Tribal Council.

SUPERVISORY CONTROLS:

The Tribal Council outlines overall objectives in accordance with the policy and identifies
limitations such as those imposed by budgeting, special areas of sensitivity, etc. The general
manager selects techniques, methods, and procedures for accomplishing assignments, keeping
the supervisor/Tribal Council informed of developments. Issues of concern may involve
controversial and/or sensitive social, political, environmental, or social problems.

The General Manager’s analyses, recommendations, and suggestions must be technically
correct and consistent with overall policies and the attainment of tribal program management
targets and objectives.

QUALIFICATIONS:

s Master's Degree in public administration, business admmlstratlon or a closely related
field from an accredited university preferred.

¢ Bachelor’s degree in public administration, business administration, or related field,
REQUIRED plus ten (10) or more years of successful administrative/management work
experience (tribal preferred), including strategic planning, policy analysis, organization
change, budget development and financial management, performance management
system development, public relations and board-of-control relations.

e Five or more years of successful experience managing an organization of 50 or more
employees.

¢ Demonstrated knowledge of orgamzatlona! development and change principles and
techniques. :

TC approved 26 February 2020



» Ability to guide the Tribal Council in identifying governance issues and opportunities and
propose alternative solutions/options for policy and other decisions.

» Demonstrated skill in grant writing/management and contract
development/management.

Successful experience in capital project planning, funding, and development.
Possess a clear understanding of the importance of tribal natural/cultural resource
preservation and methods to achieve it.

e Strong oral and written communication skills, with the ability to effectively communicate
with staff, tribal members, federal, state, and local governmental officials, the media, and
general public.

» Demonstrated understanding of the principles of federal Indian law, including tribal
sovereignty, federal trust responsibility, tribal-state relations, tribal self-determination,
and tribal history.

OTHER REQUIREMENTS:

Must submit to and pass a drug test.

Must submit to a criminal background check
Must possess a valid driver’s license

Must provide three (3) years of driving record.

DISCLAIMER:

The above statements reflect the general duties considered necessary to describe the
principal functions of the job as identified and shall not be considered as a detailed
description of all the work requirements that may be inherent in the job. Other duties
may be assigned.

INDIAN PREFERENCE:

Indian preference will be given to candidate showing proof of enroliment in a federally
recognized tribe. In the absence of qualified Indian applicants, all applicants not entitled
to or who fail to claim Indian Preference will receive consideration without regard to
race, color, creed, sex, age, religion, or national origin.

HOW TO APPLY:
Return completed Burns Paiute Indian Tribe Application and cover letter to:

Burns Paiute Tribe
BPTTribalCouncil@burnspaiute.onmicrosoft.com
Tribal Council

100 Pasigo Street

Burns, OR 97720

Application for employment available at 100 Pasigo Street, Burns, OR 97720 Monday -
Friday 8-5pm, or request one via email: beverly.beers@burnspaiute-nsn.gov

TC approved 26 February 2020



BURNS PAIUTE TRIBE

Job Announcement

Job Title: Language and Traditional Culture Program Manager

Department: Cuilture & Heritage

Reports to: Culture & Heritage Director

FLSA Status: Full time/permanent (+ benefits after probationary period)

Opens: March 10, 2020

Closes Open until filled (applications received by 5pm March 24th, 2020 will
receive first consideration)

Salary: Salary commensurate to GS-9/11 (Exempt), DOE

This Candidate must pass a pre-employment drug screen and Criminal and Character
Background Check.

SUMMARY OF MAJOR FUNCTION
Develop the Wadatika Neme Yaduan Language and Traditional Culture Program’s
growth, capacity, and expertise to meet the increasing needs of the Tribal community for
education in Northern Paiute language and culture.

1. Manage the daily efforts of the program including supervising and mentoring
staff, program planning and administration of the Language and Traditional
Culture Education Program; maintain and improve Burns Paiute Nation’s
language and traditional culture proficiency among Burns Paiute tribal community
and staff.

2. Supervise and set expectations for performance of staff; prepare written
performance evaluations; initiate corrective and disciplinary action if necessary.

3. Encourages each staff member to reach their full potential in the Language and
Traditional Culture Education Program.

4. Manage the daily fiscal management and responsibilities of the program,
including preparation of the program’s annual budget.

5. Implement a productive management system of effective staff utilization and
sound budget practices.

6. Maintain and implement departmental Standard Operating Procedures (SOP’s) in
keeping with the Language and Traditional Culture Education Program’s strategic
plan.

7. Supervise implementation of appropriate tribal policies and procedures with the
program environment.

8. Establish an on-going system of progress evaluation for the program and
components of program.

9. Plan and implement program objectives and operational goals.

10. Develop and Manage with participating tribal community, a Burns Paiute Tribal
Language Certification process.

11. Lead the Supervise development of internal and publicly accessible sets of
language and traditional culture lessons.

12. Perform other related duties as deemed necessary.

13. Maintain strict confidentiality of sensitive and/or intellectual property information
that may present itself during program activities.

14. Demonstrate proficiency in Northern Paiute or be willing to actively work towards
language proficiency.



15. Maintain complete records of progress and outcomes of assigned program
objectives.

16. Assist with language recording efforts as needed.

17. Manage program related activities such as field trips, project meetings, and
scheduling activities in concert with the objectives of grants, strategic plan, and
participating community input.

18. Participate and be engaged in the short, midrange, and long-term language team
efforts as outlined the program’s strategic plan, with the Burns Paiute tribal
community and staff.

19. Work as a member of the Language Team to manage language and culture
outreach while integrating components of traditional and contemporary education
and language into events co-sponsored by multiple programs and departments.

20. Maintain an impeccable attendance record, and be available for flexible work
scheduling (day, evenings, weekends, some holidays).

21. Writing grant applications toward supplemental program funding.

22. Other duties as assigned.

23. Provide regular (weekly) detailed written and verbal progress updates to the
Culture & Heritage Director.

Disclaimer

The above statements reflect the general duties considered necessary to describe the
principal functions of the job as identified and shall not be considered as a detailed
description of all the work requirements that may be inherent in the job. Other duties
may be assigned.

A

L

<

MINIMUM QUALIFICATIONS

Bachelor’s degree in Native American Studies, Education, Anthropology, Linguistics
or related field required. A Master's Degree in the same preferred.

At least three years’ experience in curriculum development with an emphasis on 2"
language acquisition and teaching in a multicultural environment required.
Experience with State of Oregon k-12 curriculum requirements a plus.

Two years supervisory experience, including project management.

Two years administrative experience, including records management, budget
management, administration of federal grants and contracts and project and
language planning.

Experience in teaching in Tribal and/or Oregon Public Schools settings, along with
participation in lesson and curriculum development and planning preferred.

Excellent communication skills and ability to work with others.
Valid Oregon State Driver’s License, dependable vehicle and required insurance.

No misuse of or abuse of alcohol or other illicit mind-altering drugs 3-years prior to
date of employment.

Ability to work effectively with tribal community Elders and youth (demonstrated
experience preferred).
Successful grant writing experience preferred.



K. Possess a working understanding of Indigenous Great Basin cultures, and the ability
to assist in the incorporation of those cultural norms into research methods and
practice.

L. High energy individual with the ability to provide assistance and support to Eider
Language Experts as they serve as expert language consultants with the Language
and Traditional Culture Program.

M. Experience with or ability to quickly learn effective use of digital recorders, digital
cameras, etc.).

N. Ability to communicate effectively, both orally and in writing;(understanding and/or

conversational fluency in Northern Paiute, particularly in the Wadatika dialect,

preferred). Willingness to actively work toward Wadatika Yaduan conversational
proficiency.

O. Maintain First Aid/CPR certification

Indian Preference

Indian preference will be given to candidates showing proof of enroliment in a federally
recognized tribe. In the absence of Indian applicants meeting the qualifications as listed
above, all applicants not entitled to or who fail to claim Indian Preference, will receive
consideration without regard to race, color, sex, age, religion, or national origin.

HOW TO APPLY:
Return completed Burns Paiute Indian Tribe Application, Cover Letter, Curriculum
vitae/resume, and transcripts to:

Human Resources Director
Burns Paiute Tribe

100 Pasigo Street

Burns, OR 97720

Fax: 541-573-2323
Email: beverly.beers@burnspaiute-nsn.gov

Application for employment available at 100 Pasigo Street, Burns, OR 97720 Monday -
Friday 8-5pm, or request one via email: beverly.beers@burnspaiute-nsn.gov



Part Time Position: Finance Administrative Assistant

Hourly Rate: $15.00 to $20.00 DOE
Opens: March 19, 2020
Closes: Until filled

Duties and Responsibilities, including but not limited to

Data Entry

In the absence of the Administrative Assistant will cover front desk, phones, process incoming
and outgoing mail, etc.

Copies, collates, and binds reports, etc.

Make weekly bank deposits

Review and approve work of coworkers

Audit Readiness*Prepare for and assist with annual audit of Accounts Payable, Grants,
Contracts, and Fixed Assets

Other duties as assigned

Qualifications:

.

Any combination of education and/or experience providing the required skill and knowledge for
success performance will qualify. High school diploma or GED

General knowledge of computer hardware and software

Experience with Word Perfect, Word Processing software, and Excel

Team player personality with strong interpersonal and communication skills

Commitment to confidentiality

Successful Candidate must:

Submit to, and pass a drug test
Agree to a criminal background check
Sign confidentiality clause

Please submit application along with resume to:
Burns Paiute Tribe, Human Resource Department
100 Pasigo Street

Burns, OR 97720

541-573-8017



Tribal Council Office Assistant—Part-Time

Number of Positions: 1

Location: Burns, Oregon — Burns Pajute Reservation

Open: December 122019

Closes: Open until filled (initial application deadline Jan 28,
2020)

Starting Date: To be determined

Supervisor: Tribal Council (Secretary-Treasurer Lead Contact)

Contract: DOE/Part-time (10+ hours/week)

Position Summary: Under the supervision of the Burns Paiute Tribal Council, the Tribal
Support Staff position is an integral part of the Burns Paiute Tribal Council Meelings
with primary emphasis in recording and taking minutes in bi-weekly meetings.

Duties and Responsibilities:

1. Prepares minutes, agendas, reporis, and other documents as needed or requested

2. Ability and the knowledge of the importance of maintaining strict confidentiality of
all records and information pertinent to the nature of the work.

saniommim

3. Works evening hours for scheduled meetings
4. Maintain established office hours (as agreed upon with the Tribal Council upon hite)
5

. Other duties as assigned by the Tribal Council (as established through Tribal Council
memorandum)

Required Qualifications:

° Have basic computer skills and be familiar with Microsoft Office
¢ Good communication and attention to detail
e Driver’s License preferred

Successful Candidate must:
prtcessiul Candaidate must:

¢ Submit to and pass a urinalysis drug test.
¢ Agree to a criminal background check.
¢ Sign Confidentiality Clause.

Please submit a lication and resume b email to:
BPTribalcouncil@bumspaiute.onmicrosoft.com

The Title of your email should state:

Tribal Council Office Assistant Application Attn: Tribal Secretary-Treasurer

Indian Preference
Indian preference will be given to candidates showing proof of enroliment in 3
federally recognized tribe. In the absence of Indian applicants meeting the
qualifications as listed above, all applicants not entitled to or who fail to claim
Indian Preference, will receive consideration without regard to race, color, sex,

political preference, age, religion, or national origin.



Work Schedule: Monday -Friday 8:00a.m. - 5:00 p.m.
Compensation: (DOE)/Exempt Employee

Excellent Benefit Package: Dental, Medical, Vision and Retirement
Directly Reports to: General Manager

Position Opens: March 16, 2020

Position Closing Date: Open until filled

Job Summary:

The successful candidate for this position is responsible for planning, development,
administering and coordinating all phases of the Tribal Housing operations, which include
(but are not limited to): accounting/reporting, operations and maintenance, securing
funding, enforcing any and all regulations related to the Housing Department. Additionally,
the director develops strategies to meet the services needs of the area, accounting, security,
and tenant developments pursuant to HUD/NASDA and the Burns Paiute Tribe Housing

Policies and Procedures.

Duties and Responsibilities:

e Responsible for management of Mutual Help, lease purchase and low rent housing in
the organizations housing inventory
e Knowledge of rules and regulations governing Native American Housing programs

and services

e Performs duties in accordance with NAHASDA regulations and program guidance and
housing policies and procedures

e Updating and development of policies and procedures that could affect the efficient
and effective operation of the housing management department



n housing units
, selection and approval
Develops and administers annual budgets with approval from the General Manager
Works with outside agencies, contractors, federal, state and tribal officials,
represents tribal housing at national and regional conferences and meetings
Sets work priorities, participates in hiring of new staff, selects and orders new
equipment, and supplies to complete jobs
Must have a good rapport with local Indian community
Oversees housing site development and construction of HUD homes
Computes payments for annual re-certification
Conducts annual recertification counseling
Processes delinquent accounts
Schedules mandatory counseling for non-compliance of agreements
Negotiates payback agreements
Enforces housing collection policies
Implements administrative remedies prior to any legal action
Files legal notices - termination, vacate, force entry, and eviction
Represents the tribal program in any legal or court proceedings
Ensures that any vacated unit is properly inspected and renovated
Coordinated inspections, repairs, maintenance with Force account and Maintenance
Department
Provides tenant orientation on their responsibilities and obligations prior to entering
into lease agreement
Performs other duties as assigned

Experience and skills required:

Must have a valid driver’s license, and ability to be covered by tribal insurance
Must be able to administer HUD and NAHASDA guidelines

Excellent verbal and written communication skills

Contractor’s license desired, but not required

Must have knowledge of all phases of construction process

Position requires time management skills and the ability to work well with varied
levels of people/customers



, De. In the absence of a qualified Indian applicant, all
Uemea 0D icants not entitled to or who fail to claim Indian Preference will
receive consideration without race, color, creed, sex, politics, age, religion or
national origin.

Submit application/resume to: Burns Paiute Tribe
Human Resources Department
100 Pasigo St.
Burns, OR 97720




Work Schedule: Monday -Friday 8:00a.m. - 5:00 p.m.
Compensation: (DOE)/Exempt Employee

Excellent Benefit Package: Dental, Medical, Vision and Retirement
Directly Reports to: General Manager

Position Opens: March 16, 2020

Position Closing Date: Open until filled

Position Summary:

The Family and Child Services Director acts in a key supportive leadership role within the
Burns Paiute Tribe whose primary responsibility is the oversight of the Tribe’s Social
Services. The Director provides guidance to the General Manager in planning Family and
Social Services strategies, goals, initiatives and structure in alignment with the Tribe's values
and vision. The Director is responsible for budgetary and performance measures,
achievement of goals and strategies, grant writing and reporting, and results of monitoring
functions. The Director acts on behalf of the Tribe as the facilitator of the Child Protection
Team and Adult Protective Services and oversees establishing protocols for the Teams and
for staffing cases brought forward. This positions works towards and encourages
collaboration with the Tribe’s programs and outside agencies to carry out optimal Tribal
member care and support services while protecting and maintaining the confidentiality of all

clients.

Duties and Responsibilities:

e Responsible for the operations of designated Social Services & departments, to
include, operational planning, award & funding compliance, budgets, and records
management oversight.

e Recruit, hire, oversee, evaluate, and train key positions within the Social Services
Department and manage supervisory personnel
Update and or develop procedures for Social Services programs which include but
are not limited to: General Assistance; Child Care Program; Juvenile Ctime Prevention

1
Family & Child Services Director 3/12/20



2

f‘;c{ucfed elders those that reside on the reservation, and surroundmg areas.

Program: Domestic Violence .Aw:zreness Prog:am* ASomak Se rvices Prc)graszlAfr -
indian Child Welfare Program.
Assists with pmgram :‘eferra! to mher Tx' ba! seches or communi ty Jeograms .
Regularly reviews all cases 1o ensure c;ua ;ty and adherenc& +c; icmaé state and

federal guidelines or regulations
Responsible for efﬁc ent and effective

‘ ’EQGUY ces

Abrhty o d@\«éiap and mal relationships with Tribal Commumty

Relatxonshlp building is key in this position, especially in child welfare cases or
domestic violence crisis.

Develop and maintain relationships with Tribal community partners and all Tribal
departments and programs including and not limited to: Tribal Police, Tribal Courts,
Tribal Housing, Natural Resources, Tribal Administration, Tribal Education, Tribal
Culture & Heritage Programs and Enroliment

Develop and Maintain relationships with local community partners including:
Department of Human Services, Local Schools & Staff, behavioral health
organizations and agencies, District Attorney’s Office, Victim Services, Harney County
Corrections, and Harney County Juvenile Department

Collaborate with community agencies as necessary and to represent the Tribe to
guarantee the Tribe’s needs are not neglected in the Social Services arena. Currently
the committees represented by the BPT Social Services department are: Multi-
Disciplinary Team, Community Action Team, Community Action Team, Harney County
Commission of Children & Families, Harney County Behavioral Health Advisory Board
and Harney Partners for Kids and Families

Maintain a on-call status for times of crisis, to respond or send a designee
Responsible to monitor ICWA cases that are in start or other Tribal courts with
children eligible to be enrolled in the Burns Paiute Tribe, intervening in cases and
working with NAPOLS., Tribal Court, and ICWA committees regarding the case
Maintain monthly ICWA advisory meetings, maintaining documentation, offering
training to ICWA committee members, participate in State ICWA cluster meetings,
complete necessary reports to BIA regarding ICWA notices and responds to all ICWA
notices within the time frame

Provide training to the Tribal community regarding child welfare including mandatory
reporting training, good touch/bad touch training, sex education classes, etc

Work with staff to develop a yearly plan for activities, trainings, and speakers. Plan,
coordinate, and follow through with logistics, resources, and activities that are geared
to living on the reservation and Tribal members’ needs

Coordinate Parenting classes for community members

Complete 6 months and yearly reports to BIA and Tribal General Council. Complete
reports to Tribal Council as required

Develop policies and procedures as they relate to changing programs; work with
Tribal Court personnel to develop Tribal Codes involving child welfare and delinqguency

Family & Child Services Director 3/12/20
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Travel Local In-State Out-of-State, travel required for grant management, training and
meetings.

Minimum of a Bachelor's degree required in Social Work, Public Health, Humans
Services or related field.

Ten years of experience in managing Social service programs, and personnel
management.

Experience in the development of human service strategies.

Experience managing private, state and federal grants; and grant compliance.
Experience in budget management.

Experience in policy and procedure development & implementation.

Knowledge and experience working with cultural diversities.

Knowledge of the Burns Paiute Tribe's culture and traditions.
License/Certification (or willingness to become certified)

Valid Oregon Driver license and must remain insurable under the Tribe's policy.
Extensive background check is required.

Desired Qualifications:

Knowledge base must include:

3

The laws and policies related to Senior and Disabilities Services programs; Oregon
Department of Human Services; Bureau of Indian Affairs; Indian Health Services
The terminology commonly used in human services fields or settings;

The elements of the care coordination process;

The resources available to meet the needs of recipients;

Critical Incident Reporting and Reports of Harm;

The ability to organize, evaluate, and present information orally and in writing; and
The ability to work with professional and support staff.

Family & Child Services Director 3/12/20
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Please submit application along with a cover letter, certifications and resume:
Burns Paiute Tribe, Human Resource Department

100 Pasigo St.

Burns, OR 97720

4

Family & Child Services Director 3/12/20



Archaeologist

Buras Paiute Tribe
Number of Positions: I - Archaeologist _
Department: ' Culture & Heritage Department
Location; ‘ Burns, Oregon — Bumns Paiute Reservation (Duty Station)
Open: Monday, April 22,2019 :
Closes: Open Until filled
Supervisor: Culture & Heritage Department Director
Salary: Commensurate with GS 11
FLSA status: Exempt
Position Hours: 40-+/hours per weel/Seasonal

the Principal Investigator
staff. Primarily, this consists of archaeological site inventories

and records; Work with C&HD staff to conduct research and i

Formulate research design an
include subsurface testing, as Wwarranted; Coordinate and lead fi
reésources surveys or subsurface testing to carry out their work in a professional manner; that js
surveying or excavation of proscribed manner and filling out forms and keeping records. Ensure
that field crews act jn a manner that is credit to the Burns Paiute Tribe at all times; Prepare and
work with C&HD staff in the preparation of reports. Ensure that forms and records are complete
and clearly written so the report writer can easily read and interpret them; Evaluate proposals for
construction activities that could include the discovery, disturbance, excavation or removal of
cultural or archaeological resources; make recommendations to the C&HD Director and project



the development of C&HD protocols and guidelines; Interact pro-actively as assigned by C4D
Director, with tribal government officials, tribal members, cultural resource professionals, and
project proponents so that project planning occurs efficiently and effectively, cultural resours
are protected, and project impacts to archacological resources are mitigated; Oversee the stonge
of and maintenance of all field equipment such as: screens, shovels, trowels, tapes, survey pir
Ensure that the equipment is cleaned after field work, repaired or replaced if broken, and stord
such that it is accessible to C&HD staff and others; Provide information and training to infom
and educate Tribal officials and others in the theory, practice, and legal foundation of culturd
resource management; Assist with budgetsfexcel experience preferred; Manage technical
equipment, data, and files of GIS, GPR, and all other technical equipment; Prepare GIS data
collected in the field map generation and transfer to appropriate agencies; Assist with managig
the Review & Compliance Division of the Culture & Heritage Department as assigned; Other

duties as assigned.
an individual must be able to perfom

below are representative of the
mmodations may be made to enable

QUALIFICATIONS: To perform this Jjob successfully,

each essential duty satisfactorily. The requirements listed
knowledge, skill, and/or ability required. Reasonable acco
individuals with disabilities to perform the essential functions.

e  Must meet the Secretary of Interior standards for a Professional Archaeologist. Registr
of Professional Archaeologist (RPA) membership preferred.

° Theoretical understanding and demonstrated experience of post-processual and/or

Indigenous and decolonized archaeology required. ‘

Possess knowledge of the broad field of cultural resource management as it is reflectedin

Federal and State laws, regulations, and policies; the science and practice of archaeology

generally and the Pacific Northwest and the Great Basin. Experience in tribal cultural

resource management preferred.

Ability to apply established program standards in all areas of the Burns Paiute Tribe’s

Culture & Heritage and Resources Management Program involving archaeology;

maintain creditable working relationships with program partners.

°  Ability to work nights, weekends, holidays, and extended work days as needed.
EDUCATION and EXPERIENCE: Master’s Degree in Archaeology and a minimum of 3 years
of related work experience including a strong background in Section 106 and the implementatio

and experience of consultation with Indian Tribes or federal agencies.

LANGUAGE SKILLS: Ability to read, analyze, and interpret common scientific and technical
Jjournals, financial reports, and legal documents. Ability to work in a Northern Paiute/Native
American community and be open to and inclusive of tribal cultural interpretations and traditions.
Ability to respond to common inquiries or complaints from customers, regulatory agencies, or
members of the tribal community. Ability to write speeches and articles for publication that
conform to prescribed style and format. Ability to effectively present information to top

management, public groups, and/or boards of directors.

MATHEMATICAL SKILLS: Ability to apply advanced mathematical concepts such as
exponents, logarithms, quadratic equations, and permutations. Ability to apply mathematical

operations to such tasks as frequency distribution, determination of test reliability and validity,
analysis of variance, correlation techniques, sampling theory, and factor analysis.



Moust submit to a pre-employment drug and alcohol testing and/or the fajlure 1o successfully pss
a drug and alcohol test may result in refusal to hire,

INDIAN PREFERENCE will be given to candidate showing proof of enrollment in fedenly
recognized tribe. In the absence of qualified Indian applicants, all qualified applicants not
entitled to or who fail to claim Indian Preference, will receive consideration without regardst
Race, Color, Creed, Sex, Politics, Age, Religion or National Origin.

413-1190

Submit application, resume and Curriculum Vitae to:
Human Resource Department

100 Pasigo Street

Burns, OR 97720

Or fax to: 541-573-2323.



BURNS PAIUTE TRIBE
Job Announcement

Job Title: Language Technicians (1)

Department: Culture & Heritage

Reports to: Culture & Heritage Director

FLSA Status: Full time/permanent (+ benefits after probationary period)

Opens: Feb 7, 2020

Closes Open until filled (applications received by 5pm February 21, 2020 will
receive first consideration)

Salary: $15.00 + doe

This Candidate must pass a pre-employment drug screen and Criminal and Character

Background Check.

SUMMARY OF MAJOR FUNCTION

Language Technicians work both independently and as part of the language teamto
coordinate Wadatika Yaduan Language Program objectives and activities.

1.
2.

9.

10.
11.

Assist Elder Language Experis in effectively completing voice recording of words
and phrases in both English and Northern Paiute.

Maintain strict confidentiality of sensitive and/or intellectual proprietary
information that may present iiself during the language recording project such as
cultural site locations, family stories, etc.

Work independently and as a team member to complete short-midrange, and
long-term objectives of the language Strategic Plan, language grants, and the
language program.

Demonstrate proficiency in Northern Paiute or be willing to actively work towards
language proficiency

Maintain complete records of progress and outcomes of assigned program
objectives.

Assist with language recording efforis as assigned.

Participate in and assist with field trips and project meetings related to the
Language Project, as requested.

Participate and be engaged in the short, midrange, and long-term language team
efforts as outlined the Wadatika Neme Yaduan Language Strategic Plan, with the
Burns Paiute tribal community, Burns Paiute tribal staff, and Wadatika Neme
Yaduan language.

Work as an integral member of the Language Team to coordinate regularly
scheduled language events.

Maintain an impeccable attendance record.

Provide regular (weekly) detailed written and verbal progress updates to
Language Team and Culture & Heritage Director.

12. Available for flexible work scheduling (day, evenings, weekends, some holidays)

13.

Other duties as assigned.

Disclaimer

The above statements reflect the general duties considered necessary to describe the
principal functions of the job as identified and shall not be considered as a detailed
description of all the work requirements that may be inherent in the job. Other duties

may be assigned.

07 Feb 2020



MINIMUM QUALIFICATIONS

A. Ability to work effectively with tribal community Elders and youth (demonstrated
experience preferred).

B. Ability to work independently and as part of a team to complete assigned tass in the
time allotted

C. Possess a working understanding of Indigenous Great Basin cultures, and the ability
to assist in the incorporation of those cultural norms into research methods and
practice.

D. High energy individual with the ability to provide assistance and support to Elder
Language Experis as they serve as expert language consultants with the Wadatika
Yaduan Language Program.

E. Experience with or ability to quickly learn effective use of digital recorders, digital
cameras, eic.).

F. Ability to communicate effectively, both orally and in writing;(understanding and/or

conversational fluency in Northern Paiute, particularly in the Wadatika dialect, preferred.

G. Willingness to actively work toward Wadatika Yaduan conversational proficiency.

H. Valid Oregon Driver's License preferred. CDL a plus.

I. Maintain First Aid/CPR certification

Indian Preference

Indian preference will be given to candidates showing proof of enroliment in a federally
recognized tribe. In the absence of Indian applicants meeting the qualifications as listed
above, all applicants not entitled to or who fail to claim Indian Preference, will receive
consideration without regard to race, color, sex, political preference, age, religion, or

national origin.

HOW TO APPLY:
Return completed Burns Paiute Indian Tribe Application and cover letter to:

Human Resources Director
Burns Paiute Tribe

100 Pasigo Street

Burns, OR 97720

Fax: 541-573-2323
Email: beverly beers@burnspaiute-nsn.gov

Application for employment available at 100 Pasigo Street, Burns, OR 97720 Monday -
Friday 8-5pm, or request one via email; beverly.beers@burnspaiute-nsn.gov

07 Feb 2020






WE WANTYOU

*Work on a call-when-needed basis

*Wages from $15.48-$20.84/hr

*Set up/take down fire camp; load and

unload supplies; dean-up PN
*Must be 16 years old by June 10 to apply, in “©_
good physical health, able to pass drug and .«
background checks &
*Crew Member and Crew Boss positions =
available

Applications available at Burns and Crane High Schools,
the local Employment Office and BLM.
Email: orbic@firenet.gov
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orbic@firenet.gov

2020 BIFZ Camp Crew Member Application

Name:

Date of Birth: Age (Must be 16 by 6/10/2020):

Mailing Address:

City: State: Zip Code:

Phone Numbers: Email:

Driver's License/ID Number#:

Previous Job Experience:

Employer:

Phone Number:

Howlong Employed:

Job Duties:

Other Employment:

Please list 3 references otherthan relatives and their phone numbers.

1) Phone:
2) Phone:
3) Phone:

Do you have any medical condition that is treated by a physician? Or take any medication? If yes please explain:

Please understand that you must complete this application as accurately as possible, ifitis not completed the

applicant will not be considered for hire.
Email
orbic@firenet.gov

Applicant Signature

Parent/Guardian signature for applicants under 18 years old required




al Assault Awareness Month

April is Sexu

“‘Nearly 1 in 5 women (18.3%) and 1 in 71 men (1.4%) in the Unite
States have been raped at some time in their fives, including |
completed forced penetration, attempted forced penetration, or
alcohol/drug facilitated completed penetration.

More than half (51.1%) of female victims of rape reported being

raped by an intimate partner and 40.8% by an acquaintance; for
male victims, more than half (52.4%) reported being raped by an

acquaintance and 15.1% by a stranger.

Approximately 1 in 21 men (4.8%) reported that they were made to
penetrate someone else during their lifetime; most men who were
made to penetrate someone else reported that the perpetrator was
either an intimate pariner (44.8%) or an acquaintance (44.7%)

An estimated 13% of women and 6% of men have experienced
sexual coercion in their lifetime (i.e., unwanted sexual penetration
after being pressured in a nonphysical way); and 27.2% of women
and 11.7% of men have experienced unwanted sexual contact.

Most female victims of completed rape (79.6%) experienced their
first rape before the age of 25; 42.2% experienced their first
completed rape before the age of 18 years.

More than one-quarter of male victims of completed rape (27.8%)
experienced their first rape when they were 10 years of age or
younger.”

NSVRC.org
Domestic Violence and Sexual Assault Program
Cell 541-413-0216



Education Program April 13, 2020

On April 8, 2020, Governor Kate Brown announced that Oregon schools will be closed for the remaining of
the academic school year to stem the spread of Coronavirus, COVID-19. Additional details will be
forthcoming from the Oregon Department of Education and Harney County School District #3.

Harney County School District #3 is providing Distance Learning for All and students are completing their
school assignments by work packets or online. If your student needs any technical assistance or if an
assigned school Chromebook is not working, please contact your student's school.

Slater Elementary School: 541-573-7201

Hines Middle School: 541-573-6436

Burns High School: 541-573-2044
K-12 Academic Links & Learning Resources for HCSD#3: https://www.burnsschools.k12.or.us/

Oregon Health Authority Resource Link: https://govstatus.egov.com/OR-OHA-COVID-19

Free Grab-N-Go Meal Service for Students:

HCSD#3 is providing a combined breakfast and lunch meal for students 18 years and Under.
Date: Monday —Thursday

Location/Time: Slater Elementary School/ 10:30am to 11:30 am

Location/Time: Burns High School / 12:00 pm to 1:00 pm

Please contact Channon Rebeiro, HCSD#3, should you have any questions.

Reminder to Parents:
If your telephone or email address changed, please contact your student’s school and provide the correct

information. This will help to make sure that parents/guardians receive proper school notification.

Internet Access:

If any family needs access to the internet, please contact your student’s school, BPT Education Program
(573-8007) or Tuwakii Nobi (573-1572), as soon as possible. Please note the Harney County School District
#3 has internet access support for families. A survey was sent by HCSD#3 to families regarding internet

accessibility.

Tuwakii Nobi is also offering internet access for students. Please contact Elise Adams, Tuwakii Nobi
Coordinator, at 541-573-1572 for additional details.

If you have any questions, please contact the BPT Education Program, Tuwakii Nobi, or TAPP.
Contact Information:
e Vanessa Bahe (Hours: Mon-Wed, 8:30 am—5:00 pm):
Education/Employment Assistance Coordinator, 541-573-8007, vanessa.bahe@burnspaiute-nsn.gov
 Elise Adams, Tuwakii Nobi Coordinator, 541-573-1572, elise.adams@burnspaiute-nsn.gov

e Scott Smyth, Tribal Attendance Pilot Project Coordinator (TAPP), 541-589-1849,
scottsmyth@hcsd3.k12.or.us




BURNS PAIUTE TRIBE

CORONAVIRUS - 19 UPDATE
March 9, 2020

Some dates on the Coronavirus 19 Time Line:
¢ No reported case of Coronavirus until February 28" 2020; first positive Virus case.
e On March 7", 2020, the Governor for Oregon declared a State of Emergency.

Start of the Burns Paiute Tribal History on the Coronavirus — 19 - 2020:

March 5™, 2020: during the Tribal Elders Breakfast, Elders were handed out spray
bottles of hand-sanitizers.

March 9", 2020: Tribal Transit Program initiated a sanitation protocol of cleaning the
Transit Bus every day, prior to the start of the transit services, or following the day
services.

March 11™,2020: Tribal Council discouraged non-mandatory travel for all Tribal staff
going to program meetings or conferences.

March 16, 2020: Burns Paiute Tribal Council made a formal “Declaration of
Emergency” to protect the Burns Paiute membership, and all lands under its jurisdiction.
March 20, 2020: Tribal Council authorized the Emergency Operations Center to become
activated; with the formation of Emergency Response Team under the Guidelines of the
Burns Paiute Emergency Operations Plan.

March 23, 2020: Tribal Transit Program ceased its transit operation due to the health and
safety concerns to protect the riders and drivers due to the Coronavirus — 19. Unknow
when the Tribal Transit will resume its normal operation.

Tribal Transit Services:

We are hand sanitizing all of the handrails, backs of seats, and seatbelts. We have boxes
of Kleenex for blowing your noses.



Published on March 13, 2020

Tribal Transit:

This is to keep the riders of the
Burns Paiute Tribal Transit advised that
there will be delays in pick-up at the bus
stops. As you have seen on television,
radio, newspaper and Facebook, the
Coronavirus — 19 is having an impact to our
delivery of transit services to our Tribal
Transit System. Transit staff are doing more
sanitary services to the transit bus. The
Driver is ensuring the safety of the riders by
sanitizing the handrails, tops of seats, and
wiping seatbelts that riders use while
entering the bus, seating in the seats, and
getting off the bus. This is for the protection
of riders and transit personnel.

A new requirement is the safety
inspection of the Transit bus every day
before the start of the daily bus runs and at
the completion of the bus runs. This is to
insure we operate a safe bus, and the safety
of our riders.

This is the reason why there is slight
delays in the schedule pickup of rides.

Coronavirus — 19:

This virus is spreading into
communities through-out the United States.
It is deadly to older persons over the age of
55, and those with chronic sickness, but
does not discriminate on age, or sex. I have
attached to this newsletter, the statement
from Harney County on how prevent the
spread of virus. I ask that you read the flyer
and follow the simple suggestions to protect
yourself.

Both Tribal Health Services and
Emergency Services are closely monitoring
the situation. We are constantly receiving
updated information on protocols in dealing
with the virus and the impact it has to first
responders, health care staff, medical
facilities, quarantine procedures, two-week
surveillance protocol, testing kits and who

1 Tribal Newsletter

get the results of the tests, and if clean, then
how to release the patient.

We are getting data from the Center
for Disease Control, Department of
Homeland Security, Department of Interior,
Department of Health, and Human Services
— Indian Health Service, Oregon Health
Authority, Oregon Emergency Management,
and other agencies.

Within Oregon, we are involved in
daily telephone conference calls with the
above mention Departments or Agencies.
We also participate in webinars on this
virus.

Many of Tribal Program staff have
plans to attend various conferences in the
Northwest, but with the fast spread of this
virus, many conferences are being cancelled
due to the safe welfare of attendees.

Burns Paiute Tribal Council took
action regarding training or meetings that is
not mandatory, travel is discouraged. If
staff travels, it will be at their own risk. The
Tribe will not be responsible.

Just this morning, the Emergency
Management office learned that there might
be a one presumptive positive case by state
laboratory in Deschutes County. Kenton
contacted our Tribal EM Liaison in Oregon
Emergency Management and was informed
that there are two presumptive positive cases
in Deschutes County — today.

What scares the Tribal Coordinator
is that this virus is getting close to home.

The Tribal Health Office received
an “Updated Mitigation Measures on
Coronavirus Response” from Ms. Julie
Johnson — OHA Tribal Liaison. This gives
you the most current responses about what is
happening within the State of Oregon. It has
information that affects what we do as
residents of Oregon.

03-12-2020



Published on March 27%, 2020

Tribal Transit:

As of March 23, 2020, the
Tribal Transit Program has been shut-
down due to the Coronavirus 19
Pandemic. This virus impacts all
ages, and for the protection of the
riders and drivers, at the
recommendation of the Tribal
Council, we have decided to shut-
down the operations of the Transit
Program, until the virus can be treated
with vaccine.

For the time being, the Dial-A-
Ride program continues to come to
the Reservation from 3:30 to 7:00
p.m. They can pick up riders if you
call their dispatch center at the Senior
Center.

Coronavirus —19:

This virus is spreading into
communities through-out the United
States. It is deadly to older persons
over the age of 55, and those with
chronic sickness, but does not
discriminate on age, or sex.

As you have seen on the
television or read in the newspapers,
the virus is spreading to every State in
the United States, and Counties in
every State. We have noticed that
Harney County and Malheur County
have no reported positive cases, lets
pray this continues.

If you are not aware, the Tribal
Council on March 17" made a
Declaration of Emergency for the
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Burns Paiute Tribe. This allows the
Tribal staff to pursue necessary
resources, medical supplies, and
potential funding to support efforts in
the event the virus enters our
Reservation.

The Tribal Council has
reviewed the Tribe’s Emergency
Operations Plan and updated the
section on Emergency Support
Function (ESF) 8 - Public Health and
Medical. '

Emergency Services opened
our Emergency Operations Center at a
Virtual status (monitoring activities in
the county and the Oregon —
Emergency Coordination Center in
Salem). As of Friday, March 20", the
Tribal Council directed the EOC
become active and respond by
developing Plans to address several
issues related to member safety —
health, support of a shelter center for
members needing shelter, food, and
heat, in addition, we will support a
food bank for our members. We are
developing an Emergency Response
Team to address.

The Incident Commander —
Kenton Dick is coordinating the
formation of this Team to begin work
on the various components that need
to be addressed to protect our
Community and its members.

Most of the Tribal Programs
have their staff working remotely in
their homes. But we have some
Tribal staff (considered essential
personnel) can report to work at their

03-27-2020



office. These programs are:
Administration — Interim General
Manager, and Finance staff; Tribal
Law Enforcement — maintain normal
patrol functions; Tribal Health — work
only in the morning at their office to
check on medical appointments
needed, phone messages, processing
of health bills; and other health
related activities; and Emergency
Services.

Emergency Services monitors
the current situation on the
Reservation; activities in the
surrounding communities; new
guidelines from the State — Oregon
Health Authority and Oregon
Emergency Management on dealing
the virus; and Federal Agencies —
Federal Emergency Management
Agency, Center for Disease Control,
Health & Human Services, Indian
Health Service, Bureau of Indian
Affairs; and the Northwest Portland
Indian Health Board. E-mails are
coming in from National Indian
Health Board, National Congress of
American Indians, Affiliated Tribes of
the Northwest Indians providing
updates on the virus, and possible
funding from Federal Agencies and
Congressional Appropriation.

In working with our Tribal
Liaison under Oregon Health
Authority, the nine Oregon Tribes
were given our Tribal Allocations for
Personal Protective Equipment (PPE)
from the State of Oregon Stockpile of
Medical Supplies. On Tuesday and
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Wednesday of this week, we received
assorted medical supplies for Tribal
health functions.

Tribal Health, Emergency
Services and Tribal Administration is
working to develop a statement of
work and operating budget for
Element 65 — COVID-19 Tribal
Funds. These funds are earmarked to
address Tribal activities in the
prevention and mitigation functions in
the case of an actual case on the
Reservation.

Community members are asked
to not flush non-disposable wipes
down the towel. I recommend you
use flushable wipes.

Two important things that we
as Tribal Members need to follow:

Please wash your
Hands after

Restroom use.

Cover your mouth
When

You cough.

03-27-2020



BURNS PAIUTE TRIBE

CORONAVIRUS — 19 UPDATE
April 13, 2020

Personal Protective Equipment (PPE):
Tribe has received its allocation of PPE from the State of Oregon Stockpile on March 25
; 26™ ; and April 8%, 2020;

e NO95 1730 Respirators 11,280 respirators
e Procedural Masks Yellow 500 face masks
¢ TNT Blue Gloves X Large 5,000 gloves
¢ MediGuard Exam Gloves Medium 100 gloves
e Surgical Gowns L, XL, XXL 79 Gowns

Harney County Emergency Management:

* Twila Teeman attended the Harney County - Medical Advisory Group meeting on April
9" and Kenton Dick — Incident Commander attended the Harney County — Emergency
Operations Center — Work Group — first meeting a greeting session to meet who was on
the Groups for their operations team and plan operation.

Tribal Emergency Services:

o Tribal EOC - set-up Virtual; emergency contact # (541) 589-0098

e Formation of Emergency Response Team — 6 member Team; missing two positions —
Logistic and Liaison positions;

» Will set-up an Auto-Matic Attendant on our main Tribal telephone number — 573-8016;
caller will get a voice message with updated Tribal information;

¢ Incident Commander — Kenton Dick continues to participate in teleconference calls with:

1. BIA Teleconference calls Mondays and Fridays

2. Emergency Coordination Center (OHA daily conference calls)
3. 9 Tribes EM Coalition — Thursday, every other week

4. Tribal Director’s Teleconference on Tuesday @ 1:00 pm

¢ Request for volunteers to make home-made face masks; we have received one Tribal
staff at the Armory — Jody Richards interested in starting to make home-made face
masks, but needed a pattern to make the home-made masks.

¢ During our last teleconference call with our OHA Tribal Liaison Carey Palm, the
Confederated Tribes of Siletz Indians — Emergency Services Director mentioned that they
were able to get food boxes from the USDA Commodity Foods Program. 1 followed up
with the Director and he provided me with contact information which I shared with our
Commodity Foods Director to see if our Tribe was eligible to get on the list to receive
food boxes.

» Oregon National Guard wants to know if the Tribe would be interested in having three
National Guard-man be assigned to our Emergency Operations Center to assist in
monitoring our PPE inventory. Due to our small PPE inventory, and our EOC is not
being manned daily, I would recommend that we decline the offer of personnel at this
time.




